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PLEASE REMEMBER TO QUOTE VACANCY REFERENCE
Dear Applicant
Thank you for your enquiry regarding the position advertised.  We have pleasure in enclosing:

1 Application Form

2 Job Description

3 Person Specification

4 Monitoring Form

5 Criminal Conviction Declaration
Applications can be handwritten, word processed or submitted on a cassette tape, providing that the format of the Application form is followed and all sections completed.  Please relate your application to the Person Specification.

All application forms must give the vacancy reference number as asked for on the front page.  Failure to provide this may result in your application becoming invalid.

We will shortlist applicants for interview who show evidence of meeting the requirements.  In order to keep costs to a minimum, we do not acknowledge receipt of applications.  If you have not heard from us about an interview within 10 days from the advertised closing date of the vacancy, you should assume that your application has not been successful on this occasion.

Arrangements can be made to meet the needs of applicants with a disability both at the interview and as employees.

Completed applications can be returned by e-mail to recruitment@suerydercare.org  or by post to:
Recruitment

Sue Ryder Care

1st Floor, Kings House

King Street, Sudbury

Suffolk CO10 2ED

We thank you for your interest in Sue Ryder Care and look forward to hearing from you.

Yours sincerely
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Caroline Bird

	Human Resources Administrator
	Encs


Sue Ryder Care

1st Floor Kings House, King Street, Sudbury Suffolk CO10 2ED

Tel: 01787 314200 Fax: 01787 319516 www.suerydercare.org
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